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Intellectual Property Activity Reports

Until the updated IP Activity Report and accompanying 

documentation are provided, vouchers will not be 

processed.

• Semi-annual reporting
 January 1 through June 30 report is due by July 31

 July 1 through December 31 report is due by January 31 

• Must be submitted electronically on current forms
(Check program websites regularly for updated forms)

• Supporting documentation must be submitted as 

PDF files and marked Confidential or Proprietary
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Program Stability

• Demonstrates Value of Program

 Scientific advancement with public funds

 Program income

 Potential economic benefit to NYS

Timeliness – Accuracy – Completeness

• Reimburses you promptly 

• Keeps your project on track 

Intellectual Property Reports – Why 

They Matter
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Intellectual Property Activity Reports

• Completed by IP/TT office

• E-mail reminder to IP/TT office 1 month before due date
 Completion and submission instructions 

 Spreadsheet of contracts to date

Example of Contractor Spreadsheet
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Intellectual Property Activity Report Form Page 1

Enable macros in order to fill out the form

Submission instructions and related EGA email 
addresses are included in the instructions

Attach required documentation
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Intellectual Property Activity Report Form Page 2

If there was no activity or change  during the 
reporting period, enter a check mark in this box.
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Intellectual Property Activity Report Form Page 3

Use RED text to signify activity since last report.
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Intellectual Property Activity Report Form Page 2

Complete Page 2 in its entirety.

Use these 
dropdown 
boxes to 
select the 
correct 
reporting 
period.
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Intellectual Property Activity Report Form Page 3
Report all activity for each listed contract.
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Intellectual Property Activity Report Form Page 4

A glossary of terms used in the report is included for reference.
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Summary Reporting Instructions

• Update the last report by recording any chances in RED
text. 

• If there was no activity on any contract since the last 
report, update the information on Page 1 and enter a 
check mark in the box at the bottom of the page.

• Save a copy of the completed form for your records. 

• Email the complete form and back up documentation 
to the most relevant EGA email address by the due 
date. 
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NYS DEPARTMENT OF HEALTH

EXTRAMURAL GRANTS ADMINISTRATION

SPECIFIC QUESTIONS?

Contact us at:

HRSB@health.ny.gov

NYSTEM@health.ny.gov

SCIRB@health.ny.gov

or

(518) 474-7002

mailto:HRSB@health.ny.gov
mailto:NYSTEM@health.ny.gov
mailto:SCIRB@health.ny.gov

